
Use the right email address: You can find your legislator’s email on the North Carolina
General Assembly’s website.
Make sure to get their title right: Senator or Representative? Check twice before hitting
send on the email.
Clearly state your purpose in the subject line: Clear, short, simple statements make the
biggest impact. For example: Thank you for meeting with [Your name]. 
Make it clear why you're reaching out: Don’t let the purpose of your outreach get buried in
paragraphs of content.
Keep it short and to the point: remind the legislator when you met, that you are a
constituent, what you discussed, and how grateful you are for their time and representation.

SUBJECT LINE: Thank you for meeting during NC Rural Center’s Rural Summit

Dear [Senator] or [Representative]:

Thank you for taking the time to meet with me during the NC Rural Center’s virtual 2021 Rural
Summit on [Month/Date]. I enjoyed our conversation about [WHAT WAS DISCUSSED - TOPIC OF
THE MEETING]. Ensuring all North Carolinians have access to high speed, affordable broadband;
quality healthcare and opportunities to start and grow small businesses is critical to our collective
economic success. The residents of [COUNTY] are counting on you. Thank you for representing our
community.

Furthermore, as I mentioned during our meeting, the Rural Center’s advocacy team is happy to
follow up with you to provide additional information about the issues outlined above. Additionally, I
welcome the opportunity to speak with you further as your schedule allows. My contact
information is below. 

Again, thank you for your service and your dedication to making sure #RuralCounts. 

Sincerely,
Your Name Your Address
[Your phone number and email if you offered for them to contact you]

A Sample Post-meeting Thank You Email

After meeting with a legislator, it is fitting to follow up with a thank you note.
Below you’ll find some of our best practices as to how to stand out in a legislators’
inbox for all the right reasons.

Tips for Emailing 
Your Legislators

For more information visit: ncruralcenter.org/advocacy . Follow @RuralCounts on Twitter

THINGS TO REMEMBER


