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Position: Financial Analyst 

Raleigh, North Carolina 

Background  

Since 1987, the NC Rural Center has worked to improve the quality of life for the state’s rural people 

and places. We operate with the core belief that our rural communities have inherent cultural value and 

are vital to the overall economic health of our state. We recognize that the changing landscape of rural 

North Carolina brings with it significant challenges, but we also believe in the resiliency of our state’s 

rural people and their dedicated stewardship of the communities they call home.  

 

The Mission  

The mission of the NC Rural Center is to develop, promote, and implement sound economic strategies 

to improve the quality of life of rural North Carolinians. We serve the state’s 78 rural counties, with a 

special focus on individuals with low-to-moderate incomes and communities with limited resources. 

 

Position Overview 

Under the direction of the Controller, the Financial Analyst is responsible for all ongoing accounting 

tasks, primarily related to accounts payable and accounts receivable.  Duties must be performed on 

time and with precision.  This position will be located in Raleigh with the ability to work remotely at 

times. This is a full-time position. 

 

Duties and Responsibilities 

Support NC Rural Center program staff by providing financial information and act as lead for all 

accounts payable and accounts receivable duties. 

 

Day-to-day  

Typical Duties: 

 Runs full cycle accounts payable, entering invoices and printing checks 

 Runs full cycle accounts receivable, generates invoices and records bank deposits 

 Responsible for filing and keeping electronic filing systems organized and updated 

 Responsible for maintaining contractor files and tracking contract payments 

 Creates and maintains online process resources, including user and program specific information 

Monthly  

Typical Duties: 

 Reconciles credit card account statements 

 Assists with month-end closing 

 Reviews grant payments and donations 

 Assists with monthly budget-to-actuals reports  

Annual  

Typical Duties: 

 Assists in fiscal year-end closing 

 Assists with annual financial statement audits  



2 
 

 Assists in preparation of regulatory filings 

 Assists Controller with implementation of financial policies and best practices 

Hiring Requirements and Attributes 

In addition to the areas listed above, successful employees display the NC Rural Center’s core values 

and ethics including, but not limited to the following: 

 Strive for Excellence 

 Promote Authentic Leadership 

 Lead with Diversity, Equity, and Inclusion 

 Deliver Meaningful and Measurable Impact 

 Always willing to help others 

 Takes the initiative 

 Actively seeks to understand the perspectives of critical stakeholders (internal and external) 

 Seeks out solutions in the face of challenges 

 Contributes to the team’s thinking 

 Contributes to the success of others on the team 

Qualifications 

 

 Experience with and understanding of nonprofit accounting, or degree in accounting or finance;  

 Proficiency with cloud-based accounting software;  

 Proficient in Microsoft Excel 

 The ability to work independently to achieve goals 

 Highly organized with excellent time management skills 

 Reliable and consistent with strong attention to detail and high level of accuracy 

 

Compensation and Benefits 

NC Rural Center offers a salary range of $45-47K for this position, commensurate with experience. 

The NC Rural Center offers excellent benefits, including health, vision, and dental insurance, 

retirement contributions, holidays, and paid time off. The NC Rural Center is an equal opportunity 

employer 

 

How to Apply 

Prepare a cover letter and resume specifically tailored for this opportunity and email them as a Word or 

PDF document to hr@ncruralcenter.org; the subject line of the email should include your name and the 

position title.  Applications will be reviewed on a rolling basis until position is filled. 

 


